IHOJOXEHHUE
0 3aIIMTe NePCOHAILHBIX IaHHBIX PAGOTHHKOB

MYHHIHIIAJLHOI0 ABTOHOMHOI'O JOIIKOJIbHOTO
00pa3oBaTe/ILHOIO0 yUpe:KIeHHs] MyHHIHNIAJbHOr0 00pa3oBaHus
ropoa Kpacnoaap «lerckuii cag Nel72»

1. OBINME HOJIOKEHUS

1.1. Hacrosmee IlonoxeHnue o 3alyTe NEPCOHANBHBIX MaHHBIX PAaGOTHHKOB
HOLIKOJIBHOTO  00pa3oBaTeNnbHOrO  yupexnenus (manee — IlonoxkeHwue)
pa3paboTaHo C HENBIO 3aIUTHl HHPOPMALKMH, OTHOCAIIEHCS K IMIHOCTH M JIHIHOM
XH3HU  pabOTHHUKOB MYHUIUTAIEHOTO aBTOHOMHOI'O  JOIIKOJBHOI'O
00pa3oBaTeNbHOr0  YUPEXIEHHS  MyHHUWIAILHOTO  00pa3oBaHMS  TOPO
Kpacnomap «[letckuii cay Nel72» (manee VupexaeHHs), B COOTBETCTBHH CO
cratbedt 24 Koncturynuu Poccuiickoit ®epepanuu, TpyaoBEIM KOAEKCOM
Poccutickoii ®eneparmn u DenepanbHeiMu 3akoHaMH oT 27 uions 2006 roma
Ne 149-®3 «O6 undopmanuu, WHOOPMALMOHHEIX TEXHOJIOTHUSX U O B3alIUTe
uH(OopManum», ot 27 urons 2006 roxa Ne 152-®3 «O nepcoHATbLHBIX JAHHBIXY.

1.2. TlonoxeHue O 3allUTe MEPCOHAIBHBIX AAHHBIX PaOOTHHKOB yCTaHABIMBAET
IIOPSIIOK TOJIyYeH s, yueTa, oOpabOTKH, HAKOIUIEHHs M XPaHEHHs IOKYyMEHTOB,
COCPXKALMX CBENCHMS, OTHECEHHBIE K IIE€PCOHAIBHBIM IaHHBIM pPabOTHHKOB
ydpexnaeHus. PaboTHukaMu cdmraroTcs jmna, paboTaioliie B YUPEXKAEHWH IO

TPYZAOBOMY JOTOBOPY.

1.3. Ilensro Hacrosmiero ITonokeHus sBIsSETCS WUCIIONHEHHWE 3aKOHOATENIHCTBA
P® B obnactu 3aIIUTEI NIepPCOHATBHBIX JAHHBIX.
1.4, K akram o0O0s3aTelNbHBEIM K WCIOJHEHHIO B YYPEXKICHMH OTHOCATCS
3aKoHOAaTeNnsCTBO PD B chepe 3amuTsl HHGOPMAIUH, & TakKe MPHHATHIE Ha €ro
OCHOBAHUH JIOKQJIBLHEIS HOpMaTHBHBIE aKTBI YIpEKICHHUS.
1.5. Hacroauiee [lomokeHne o 3alldTe IIEpCOHANBHBIX MNAaHHBIX IIOJDKHO OBITH

MOJAMHUCAHO 3aBEAYIOIIHM YUpPSIKIACHHEM, H Bce pDaOOTHHKH MOIKHBI OBITH
IIMCBEMEHHO IOJI POCIIUCH O3HAKOMIICHBI C HUM.



2. IIOHSITHE U COCTAB NEPCOHAJIbHBIX JAHHBIX

2.1. Ilom mepCcOHATBHBIMM [aHHBIMH PaGOTHHKOB MOHHMAETCS uHpopMaIus,
HeoOXonumas paboToaaTeNo B CBA3M C TPYLOBEIMH OTHOIICHHSIMH 1 Kacalomascs
KOHKPETHOr0  paboTHHKa, a TaKkke CBeJeHMS O (aKTaX, COBLITHAX U
00CTOSITENBCTBAX JKM3HU PaGOTHHKA, IO3BOJIAIONIHC HICHTU(DULIUPOBATh €ro
JUYHOCTb.

2.2. CocraB nepcoHabHBIX JAHHBIX PAGOTHHKA!

- aHKeTa;

- aBroOuorpadus;

- oOpa3zoBanue;

- CBEJICHHsI O TPYJIOBOM U OOIIEM CTaXke;

- CBE/ICHUS O MPEbIAYLIIEM MeCTe paGoThI;

- CBEJIEHHS O COCTaBE CEMBH;

- IaCIIOPTHBIE JaHHEIE;

- CBEJICHHS O BOMHCKOM Y4eTe;

- CBE/IeHHs 0 3apabOTHOM IIaTe COTPYHUKA;

- CBEJIEHUS O COLIMAIBHBIX JIL[OTaX;

- CIIEIL[UAIbHOCTD;

- 3aHUMaeMast JOJIKHOCTE;

- pasmep 3apabOTHOM IIATHL;

- HaJTM4Yue CyIUMOCTEN;

- aJIpeC MeCTa XUTENILCTBA;

- IOMalIHUH Tene(oH;

- COZIep)KaHHe TPYI0BOTO JIOTOBOPA;

- COZIepXKaHKe eKIIapalli, I0JaBaeMo B HAJIOTOBYIO HHCIIEKIIHIO,

- IOAIMHHUKH U KOIUH TIPAKA30B 10 INYHOMY COCTaBY;

- IMYHBIE JIeIa U TPY/I0BbIE KHIKKHA COTPYAHUKOB;

- OCHOBaHHMS K MIPUKA3aM I10 IMYHOMY COCTABY;

- ieJ1a, COAEPIKAIME MaTEPHAIIBI 10 MOBHIICHUIO KBATM(DUKALMHY U
TIEPETIONATOTOBKE COTPYHNUKOB, UX aTTECTALUH, CIIY>KEGHBIM paccliefOBAaHUAM;

- KOITUM OTYETOB, HAlPABJIsIEMbIe B OPTaHbl CTATUCTUKY;

- KOIIMH IOKYMEHTOB 00 00pa3oBaHuu;

- Pe3yIbTaThl MEAULIMHCKOrO 00CIeIOBaHMs Ha IPEIMET FOIHOCTH K
OCYILECTBIIEHUIO TPYIOBBIX 00S3aHHOCTEIH;

- otorpaduu u MHbIE CBE/ICHNS, OTHOCAIIMECS K IIEPCOHATBHBIM IAHHBIM
paboTHUKA,;

- PEKOMEH/IAlMH, XapaKTEPUCTHKH U T.II.

2.3. VYkasanuble B 1.2.2. CBEJEHHS SBISIOTCA KOH(HICHUMATGHBIMH M He
TMOANIeKAT ~pasrNALICHHI0 HMHA4Ye KaK 110 OCHOBAHHUSAM, IPELYCMOTPEHHBIM
3aKOHOAATeNIbCTBOM P®. PexxuM 3amIuTHl MEpCOHANBHBIX JAHHBIX MOYKET OBITH
CHAT M0 HMCTEYGHHUH 75 JieT, ecld OONBIIWIA CpPOK He IpeayCMOTpEH
3aKOHOZIAaTeJIbCTBOM UIIM COITIALICHUEM C pabOTHUKOM.



3. OBSI3AHHOCTHU PABOTOJATEJISA

3.1. B mensix ucnonHeHusi TpeboBaHMii 3akoHomaTeabcTBa PP mpu obpabotke
IIEPCOHANBHEIX TaHHBIX, BCe PAOOTHUKM YUPEXIEHHS JOJDKHBI HCIOTHSATH
YCTaHOBJIEHHBIH TIOPSIJIOK paboTh:
3.1.1. PaboTa ¢ mepcoHaJbHBIMU NAaHHBIMM PAOOTHUKOB [OJDKHA HE HapylaTh
TpeboBaHuil 3akoHopmaresnbcTBa P® W JIOKaNBbHBIX HOPMAaTHBHBIX — aKTOB
OpraHM3alliy, U JOKHA OBITh HEITOCPEACTBEHHO CBA3aHa C OCYILECTBICHUEM UMU
CBOUX TPYIIOBBIX (byHKIHH.
3.1.2. Ilpu cGope u 0OpaboTKe IMepCOHANBHBIX JaHHBIX PaOOTHHKA PabOTOHATENb
nomken pykosojctBoBatbes Koucrurynmeir P®, TpynoBsmM kogekcom PO u
WHBIMH deneparbHBIMU 3aKOHaMHU.
3.1.3. TlepconasnbHble AaHHBble PAOOTHUKOB MOJDKHBI OBITH IOJYYEHBI TOJIEKO
HEIoCpeACTBEHHO Yy Hero. Ecnu ans oOpaboTKM ero JaHHBIX MM UX ITOJIyYeHUS
PUBJIEKAETCS TPEThU JIMIA, TO PabOTHHK [JOJDKEH [aTh IIPEIBapHUTEIHHOE
MUCbMEHHOe coryiacie Ha 93T0. OIHOBpeMEHHO pabOTHUK MJOJIKEH OBITh
YBEIOMJIEH O TeNsIX cOopa WHGOpPMAIMK, UCTOYHUKAX €€ IMOJy4YeHHs], a TaKxKe O
MOCTEeACTBUAX OTKa3a OT IPeJOCTaBIIeHUs ITUCBMEHHOrOo corjacusi Ha cOop
nHbOpMaIIH.

3.1.4. TlepconanpHble naHHble paOOTHHKA O €ro IOJUTHUYECKUX, PEIIMTHO3HBIX U
UHBIX YOeXIeHWSIX, YaCTHOW J>XU3HU, a TaKKe UJICHCTBE B OOLISCTBEHHBIX U
Ipo(COI03HBIX OpraHU3aLUsIX He MOAJIeXKaT cOOpy YUpeKIeHUEeM, eClid UHOe He
PeayCMOTPEHO 3aKOHOAATETHCTBOM.

3.1.5. 3ammuTa mepCcOHANBHBIX MJAaHHBIX pa0OTHHKA JMJOJDKHA O0eCIIeuyHBaThHCS
IIOJIHOCTBIO 32 cyeT paboToaaTes.

3.1.6. YuypexneHue o0s3aHO NpU TNpueMe Ha paboTy, a TakKe MNpU JTHOBIX
M3MEHEHHAX MPaBUII pabOThl ¢ MEPCOHATBHBIMU JaHHBIMH MUCBMEHHO 3HAKOMHUTH
c HUMU BCeX pabOTHHUKOB YUPEKACHHUSL.

3.1.7. YupexxaeHue He UMeeT MPaBO NMPHUHYXJATh PAOOTHUKOB K OTKa3y OT CBOMX
NpaB Ha 3alUTy T€PCOHAIBHBIX JaHHBIX.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuk o0sa3aH:

4.1. Ilepenats paboTosaresnio Bce epcoOHANbHEIE JaHHbIE, YKAa3aHHEIE B
COOTBETCTBYIOILUX JOKYMEHTAX.

4.2. B ycTaHOBIEHHBIH ITpaBHJIaAMH CPOK COO0OIIATh paboTomaTelro 00 H3MEeHe
CBOMX MEPCOHAJIBHBIX JaHHBIX.

S. TIPABA PABOTHHUKA

PabGoTHuk nMeer npaso:



5.1. Ha mpocMoTp nepcoHanbHOM HHpOpManuy, HMeroLIeics K paboToaTeo.
5.2. Ha cBoOosHbIH GecrnaTHBIN U HEOrPaHUYEHHBIH JOCTYI K CBOUM
NepCOHAJILHBIM JaHHEIM, B TOM YUCIIe IIPABO Ha IOTy4YeHUe TTOATBEPIKIAIOIINX
JOKYMEHTOB B BH/I€ CIIPABOK, KOIMI UM B BUJIE HHOIO APYTOro OPUIHAIEHOIO
JOKYMEHTA.

5.3. Ha nocTyn k MeIMIIMHCKUM JAHHBIM C IOMOILBIO MEIUIIHHCKOTO
CIIELIHAJIACTA 10 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHHUS WIIH YAATHTh EPCOHATBHYIO HH(POPMAIIUIO,
MOTy4eHHY!0 paboTonareneM B HApyLIEHUE HACTOSIIIUX MpaBuil. M3smeHenus
BHOCSATCS HA OCHOBAaHMH ITHCbMEHHOTO 3asBJICHHUs pabOTHUKA.

5.5. Ilotpe6oBaTh 0T paboTogaTels H3BECTUTH BCEX JIULI, PAHEE MOTYYUBILIHX 10
BMHE paboTo/aTelIsl HeIlOJIHEIe HIIH HeBEPHBIE IIEPCOHANIBHEIE JaHHbIE O
paboTHUKe.

5.6. O6xanoBate B cy1e6HOM HOPsIIKe JIFOOBIE HEPABOMEPHBIE IeHCTBUS N
GesneiicTBue paboTomarens mpu o6paboTKe U 3aIUUTe MePCOHATBHBIX JAHHBIX
paboTHHKa.

6. CbOP, OBPABOTKA U XPAHEHMUE INEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTka nepcoHaNbHBIX JaHHBIX PAGOTHUKA - 9TO MOJTyYeHre HHPOPMALUK
U3 Pa3IUYHBIX HCTOYHUKOB, €€ XpaHeHue, 00paboTKa, a TaKKe Jb0e Ipyroe
UCIIOJIb30BaHUE.

6.2. IlepcoHanbHble JaHHBIE IPEAOCTABIIAIOTCS CAMHM PaGOTHHKOM ITyTeM
3aII0JTHEHHMST aHKETHI YCTaHOBIIEHHOU (popMBbl. PaboTonarens 00s3aH mpu ux
NOTYyYCHHH TPOBEPUTH 3asBJICHHbIE JaHHBIE NTPEIbSIBICHHBIM TTOATBEPIK IAOILIAM
JOKYMEHTAaM.

6.2.1. AHKeTa COAEPXKUT BOMPOCHI O [EPCOHATBHBIX JaHHBIX pa0OTHHKA.

6.2.2. AHKeTa OKHA OBITH 3aIl0JHEHA PabOTHUKOM JTMYHO. Bee mostst aHKeThl
JOJDKHBI OBITH 3aII0JTHEHBI, & IPU OTCYTCTBHM MH(GOPMALIMK B COOTBETCTBYIOIIEH
MOJIe TOJDKEH CTaBUTLCS ITpovepK. COKpaleHus py 3anoTHEHUH aHKEThI He
JOITyCKAIOTCs, TAK)KE KaK U MCIIPABICHUS U 3a4epKUBaHus. B 3ToM ciydae
pabOTHUK 00s13aH 3aTIOJTHUTE AHKETY 3aHOBO.

6.2.3. AukeTa paGoTHHUKA XPAHUTCS B JIMYHOM JIENIE Y OTBETCTBEHHOI'O JIUILA
paboTozmaTens BMeCTe C MPEIOCTAaBICHHBIME JOKYMEHTAMH.

6.2.4. JInunoe zieno paboTHHKa 0GOPMIISETCS T0CIIe BCTYILIEHHS TPYAOBOIO
J0TOBOpA B CHITY.

6.2.5. JInunoe feno XpaHUTCS B MAIKax «eI0» YCTaHOBJIEHHOro 06pasia, Ha
KOTOpO# yKaseiBaroTcss HoMep aena u ©.M1.0. paboTHuka.

6.2.6. JIuuyHoe [eno BKIOYaeT JBe I[BeTHBIe (oTorpaduu paboTHuKa 3 Ha 4 cM.
6.2.7. Bce JOKyMEHTEI JINUHOIO JieJla XPaHSATCS CTPOTO B XPOHOJOTHIECKOM
MOPsIIKE, C MPOCTABJIEHUEM JAThl UX MOJIyYSHHs, @ TAK)Ke HyMEpaI|H.

6.2.8. JIuaHoe [0 mocie MpeKpalleHus TPYAOBOTO JOr0BOPa ¢ COTPYAHUKOM
MepelaeTCs B apXUB, ¥ XPAHUTCS YCTAaHOBJIEHHbIE 3aKOHOJATETECTBOM CPOKH.



7. HEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu ocymiecTBneHun nepeaady NepCOHaATBHBIX JaHHBIX PAOOTHUKOB TPETHUM
JULaM paboronaTens 00s13aH:
- He co00IaTh NepcoHaNbHble JaHHble 0e3 MOTyUeHHOTO MUCHMEHHOTO COTJIaCHs
paboTHHKA, KpoMe CIydaeB, KOrjia Takue OOS3aHHOCTH YCTaHOBJICHEI
3aKOHOJIaTETHCTBOM;

- He IlepeJaBaTh I€pCOHAIbHBIE MNaHHBIE pa0OTHUKA Ui HCIIOJIB30BaHUS B
KOMMEepPYEeCKHUX eJIAX;
- TpeboBaTh OT TPeTHUX JHI] COONIOZEHHS IPaBHJI paboThl C MEPCOHATBLHBEIMU
JaHHBIMK, @  TaKXe  I[pPeJOCTaBIE€HUs  MHCHBMEHHOTO  IOATBEPXKICHHUS
HCIOJIb30BaHUs  MEPCOHANBHBIX JAaHHBIX B  TIOPSAAKE, IIPeIyCMOTPEHHBIX
HACTOSIIUM II0JIOXKEHUEM 0 3allUTe MEPCOHATIBHBIX JAHHBIX;
- JaBaTb [JOCTYN K II€pCOHAIBbHBIM [JaHHBIM TOJBKO JIMIAM, WMEIOIIUM
COOTBETCTBYIOIIIMM [JOIYCK U UCIOJNb3YIOIIUX HUX TONBKO MJIS BBINOJHEHUS
KOHKPETHBIX TIOJITHOMOYU;
- He wucTtpeboBaTh HH(OPMALMIO O COCTOSHHUH 300pOBbS pabOTHHKA, 3a
UCKIIFOYEHUEM JaHHBIX, KOTOPbIE MOTYT IOBJHATH Ha UCIIOTHEHHE PabOTHHKOM
CBOMX TPYIOBBIX 0053aHHOCTEH.

8. JOCTYII K HNEPCOHAJIBHBIM JAHHBIM COTPYJAHHUKA

8.1.BuyrpenHuii  noctyn  (Mcmonb3oBaHMe — UHGpoOpMauuu  pabOTHUKAMHU
YVUPEXKICHHUS ).

ITpaBo nocTyma K NepcoOHaNbHBIM IaHHBIM paOOTHUKA HMEIOT:

- 3aBeYIOLIMH yUpeKIeHue;

- CTapLIUil BOCIIUTATEIIb;

- 3aMECTUTENb 3aBeIyIOLIEro 110 aIMUHUCTPATUBHO-X03MCTBEHHOM padoTe;

- MEIULIMHCKAS CECTPa;

-1€JIOTIPOU3BOTUTEID;

- caM pabOTHUK.

8.2.BrHemmuii moctyn (rocymapcTBeHHbIC CTPYKTypbl).IlepcoHanpHble maHHBIE
pPabOTHUKOB MOTYT IPEAOCTABISTHCS TOJBKO IO 3aIPOCY KOMIIETEHTHBIX OPraHOB,
UMEIOLIUX COOTBETCTBYIOILINE TTOTHOMOYMS:

- henepanbHas Hamorosas ciryx0a;

- IPaBOOXPAHUTENbHBIE OPraHbl;

- OpraHbl CTAaTUCTHUKU;

- OI0pO KpeIUTHBIX UCTOPHHA;

- BOGHKOMATEHI;

- OpraHbl COLIMAIILHOTO CTPaXOBaHUS;

- IIGHCUOHHBIE (DOH/IBI;

- Iofipa3ielieHusi MyHHUIIUIATbHBIX OPraHOB YIIPaBII€HHUS.

8.3.Ipyrue opranuzauuu (Tperbu juia).CBeneHus 0 pabOTHHKE (B TOM 4HUCIE
YBOJICHHOM U3 JaHHBIX apXUBa) IIPeI0CTABISAIOTCS TPETHUM JIUI[aM Ha OCHOBAHUH



IIICBMEHHOT'O 3asBJICHUA caMoro paboTHHKA.
8.4.PoncTBeHHMKM M wieHsl cemeif. IlepcoHanbHBIE TaHHEBIE paboTHuKa
IIPEIOCTABIIAIOTCS POJCTBEHHUKAM W YIEHAM ero CeMbU TOJBKO C THCEMEHHOrO
paspeleHus paboTHUKA.

9. 3AOIUTA ITIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

9.1. B pamkax peamusaluu ITyHKTOB HacTosmero IloJoxeHHs o 3aIuTe
IEPCOHANBLHEIX JaHHBIX PabOTHUKOB, 3aBEAYIOIINI YUPEKACHNS M3AET IPHKA3 O
Ha3HaICHUM JIANA, OTBETCTBEHHOIO 3a coOmoneHwe mopsgka paboTel ¢
IIEpCOHATBHBIMKM NaHHBIMU PabOTHHKOB, Ha KOTOPOM JIEXAT BCE OOS3aHHOCTH IO
obecrieueH 0 KOH(YUIEHIUATEHOCTH IOy YeHHBIX NaHHBIX, & TAKKe OpraHu3anuu
paboTEI c HUMH.
9.2. TlocTynaronyme 3ampockl OT TPETHUX IIUI] HA MPELOCTABIEHHE IIEPCOHATBHON
MHQOpMAlMK O pabOTHMKE IOJDKHBI BH3HPOBAaTHCS FOPHAMYECKOM CIy)GoH ¢
PE30IONKeN 0 BO3MOXXHOCTH OTBETA M MOJHOTE MPENOCTaBIseMol HHQOPMALIHH.
9.3. Ilepenaya uHGOpPMALNKM MPOMCXOAUT TONHKO B NHCHMEHHOM BHIE. 3ampoc
MOJKEH OBITh CHeNlaH B [HUCHMEHHOM BHJE C YKa3aHHEM BCeX PEKBHU3WUTOB JIHIA,
3anpamuBaromero MHQopmanuio. OTBeT JOIDKeH GBITh CHenaH Ha (HUPMEHHOM
6iaHKe KOMIAaHHM M OTHPAaBIEH JMOO KyphepcKoil CIyxGoi, Tu60 3aKazHBIM
IIUCBEMOM.

9.4. Bce monydeHHBIE NEPCOHANBHBIE MAHHBIE OJDKHEI XpPaHUTBCSI B MECTE,

HCKIIFOYAIOIIEM HECaHKIIMOHUPOBAHHBIX JOCTYII TPETHUX JIMLL.
9.5. OleKTpoHHBIE HOCHTENM WHOOPMALMH, HODKHBI OBITh  3aIUINEHEI
KPHTOrpapryeCcKUMU CpeIcTBamMu 3alATEI HHQOpPMaIUH.

10. OTBETCTBEHHOCTL 3A PA3IJIAINEHUE HHO®OPMAIINNA,
CBSI3BAHHOM C IIEPCOHAJIbHBIMHU JAHHBIMHM PABOTHHKA

10.1. Jluma, mpusHaHHEIE BUHOBHBIMH B HAapYIUSHHM IOJOXEHHH HACTOSIIErO
TlonmoxeHust o 3amUTe IEPCOHANBHBIX NAHHBIX PaGOTHHKOM IIPUBJIEKAIOTCSA K
AUCLHILIMHAPHOH, aIMUHMCTPATHUBHOH, TIpaKHAHCKO-PaBOBOM M  YTONOBHOI
OTBETCTBEHHOCTH, B IIOPSAAKE IMPEIyCMOTPEHHOM 3aKOHOAATEIHLCTBOM P® wu
JIOKQJIbHBIMH HOPMAaTHUBHBIMH aKTaMHU.



